
 

 
 
 
 

JOB DESCRIPTION:  SENIOR CORPORATE FUNDRAISING OFFICER 
 
Blesma – The Limbless Veterans is the national charity and membership association for 
limbless serving and ex-service men and women and their dependants.    
  
We help all wounded servicemen and women who have lost limbs, the use of limbs or eyes, to 
rebuild their lives by providing rehabilitation activities and welfare support.  
  
Blesma campaigns for our veteran’s rights and looks after individuals and their families by offering 
a comprehensive grants and welfare system.  Rehabilitation, support, counselling and care are the 
four principle foundations of our organisation.  Together, we can help our men, women and their 
families face the challenges ahead with renewed confidence and self-belief.  
 
Main purpose: To support the Corporate and Regional Fundraising Manager to nurture 

existing relationships with corporate supporters and to proactively develop 
new supporter relationships going forward. 

 
Location:  Work out of Blesma Head Office – 115 New London Road, Chelmsford,  

                        Essex CM2 0QT  
 
Responsible to: Corporate and Regional Fundraising Manager 
 
Salary and benefits:  £28,000 depending on skills and experience 
 
Blesma offers a contributory pension scheme – employer’s contribution of 5% and a 
suggested employee’s contribution of 5% and a Death in Service insurance benefit equal 
to one and a half times annual salary.     
 
Contract  Permanent 
 
Holidays:  25 days per annum, plus statutory holidays. 

Equal Opportunities: Blesma is an equal opportunities employer and commitment to this is 
expected.  

Full details of Conditions of Employment are set out in Blesma’s Employment Contract, the main 
features of which are standard for all staff.  

We seek to attract and employ the best people from the widest talent pool, as well as those who 
reflect the diverse nature of our society.  Blesma encourages a culture where people can be 
themselves and be valued for their strengths.  With an increasingly agile workforce, we are open 
to flexible working arrangements where appropriate.  

 
 
 
 
 
 



JOB SUMMARY 
 
Primary Purpose 
 

To support the Corporate and Regional Fundraising Manager to develop, manage and deliver a 
corporate fundraising programme to service the needs of the charity and our supporters. The post-
holder will be responsible for the day-to-day management of agreed activity and will ensure that all 
campaigns are within budget and are delivered to meet key performance indicators.  
 
Main Duties 
 
Key responsibilities:  
 
Relationship management 
• Manage a portfolio of corporate partnerships, maximising their support and ensuring they 

have an excellent experience of working with Blesma 
• Provide support for corporate individuals and attendees undertaking fundraising events on 

behalf of Blesma 
• Identify and manage long term relationships with key supporters and ensure that all 

opportunities to develop repeat fundraising are maximised. 
 

• Motivate, recognise, and incentivise supporters, ensuring their long-term support of Blesma. 
• Contribute to the development and implementation of plans and budgets within the corporate 

fundraising programme 
• Support the Corporate and Regional Fundraising Manager with delivering key corporate 

partnerships including producing reports and updates 
• Update and maintain all records on Raiser’s Edge to agreed standards and timescales 
• Ensure website and social media activity relevant to the partnership is up to date and 

accurate 
• Represent Blesma at corporate fundraising events and effectively network with the 

supporters’ staff to elevate and integrate the partnership across the business to encourage 
staff participant 

 
New business 
• Support the Corporate and Regional Fundraising Manager to research and identify new 

business opportunities within the sector  
• Support the Corporate and Regional Fundraising Manager with applications, presentations 

and materials to help secure new partners 
 
 
Additional Duties  

• Support the Corporate and Regional Fundraising Manager with high value and regional 
relationships  

• Undertake any other reasonable duties as requested by the Corporate and Regional 
Fundraising Manager 
 

Financial  
• Assist the Corporate and Regional Fundraising Manager to achieve agreed income and 

expenditure targets 
• Adhere to all Blesma financial policies and guidelines and ensure all financial paperwork is 

produced to agreed deadlines. 
 
 
 



Blesma 
• Work with relevant Blesma departments to achieve targets, objectives, and strategic priorities 

identified in the Fundraising and Marketing strategy.  
• Have a strong working knowledge of our organisation vision, purpose, and impact including 

relevant achievements through use of internal resources.  
 
The Main Duties above are issued for the purpose of guidance and may be subject to variation. 
 
Work Context 
 
A member of the Operations Directorate office based at our Head Office in Chelmsford with an 
occasional requirement for travel to meetings and events to represent Blesma.  A preparedness 
to work out of office hours as required. 
 
Key Knowledge, Experience, Skills and Behaviours:  
 
Competencies 
• Ability to motivate and influence corporate supporters to reach fundraising targets. 
• Ability to confidently ask supporters to raise money and continue their support for Blesma. 
• Ability to maximise income by matching fundraising products with supporters. 
• Ability to identify the best use of time and resources (own and supporters) to maximise 

income. 
 

Experience 
• Experience of working in a customer/supporter focused environment 
• Experience of working as part of a high performing team 
• Experience of managing projects 
• Experience of working with budgets and reporting 
 
Skills 
• Excellent networking and relationship management skills  
• Excellent communication skills including face to face, written and phone. 
• Strong, confident presentation skills. 
• Strong IT skills including knowledge of Windows, MS office, and fundraising databases 

(Blesma uses Raisers Edge).  
• Exceptional time management and prioritisation skills 
 
Knowledge 
• Understanding of the charity sector 
• Understanding of corporate fundraising  
• Understanding of Blesma’s vision, purpose, and achievements 
• Understanding of sector best practice and relevant fundraising/charity legislation (data 

protection act, health and safety, etc.).  
 
Other 
• Willing to work unsociable hours, travel extensively and stay away from home as required. 
• Full clean driving licence 
• Experience in the voluntary sector 
 
This job description covers the main tasks expected to be involved in undertaking the job and the 
main characteristics and qualities required of the jobholder.  It is not meant to be all embracing 
and other tasks may be assigned to the jobholder as necessary and/or operational needs dictate. 



 
PERSON SPECIFICATION 
 
 
 Essential Desirable 
Skills • Excellent written and verbal 

communication skills.  
• A high level of accuracy in producing 

and recording information.  
• Excellent organisational, time 

management and problem solving skills. 
• Ability to work under pressure and to 

deadlines. 
• Excellent interpersonal and networking 

skills and the ability to develop and 
maintain effective working relations with 
Blesma Members, preferred providers, 
other ex-Service charities and agencies. 

• Excellent listening skills. 
• Computer literate including MS Word, 

Outlook, Excel and Database systems. 
• Competent in the use of social 

networking communication tools. 

 

Qualifications • Good standard of general education 
(GCSE or equivalent)  

• Fundraising related 
professional qualification 

Experience • Demonstrable experience of working 
within the third sector, community, 
events or corporate fundraising or 
closely related fields e.g. sales and 
marketing.  

• Demonstrate a record of successfully 
engaging and building positive 
relationships with a wide variety of 
partners. 

• Ability to manage own time and work 
load.  

• Demonstrate knowledge of using 
databases such as Raisers Edge.  

• Show experience of working 
within a budget of have 
financial experience 

 
• An understanding of the 

wider funding environment 
and changing trends in the 
voluntary sector 

Personal 
qualities 

• High level of Emotional Intelligence 
• Organised 
• Sound judgement and calm under 

pressure 
• Decisive  
• Analytical decision maker  
• Tactful and diplomatic 
• Compassionate 
• Engaging and proactive  
• Confident and friendly  
• Approachable  
• Discreet 
• Flexible. 
• Open minded and willing to learn. 
• Empathy and genuine interest in the 

work of Blesma.  
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